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MOJIO)KEHUE
O 3AIIMTE MMEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB,
OBYYAIOINXCS ¥ KX POJAUTEJEN BAKOHHBIX
MPEJICTABUTEJIEN)
MyHULMTIAIBHOTO OIOJIPKETHOT'O YUPEKIACHUA
JIOTIOJIHUTENBHOTO 00pa3oBaHus
JleTckasi My3bIKaJibHas IIKOJIA nrrCepbllIeBO

I. OBIIUE ITOJIOKEHMSI.

1.1. Lensto manHoro ITomoxeHus sBISETCA 3alIMTa MEPCOHANBHBIX HAHHBIX
COTPYAHHKOB M 00y4arolHuXcs MBV 10 IMIII nrrCepsinieso (naee - IlIxona) u
UX poauTenel (3aKOHHBIX npejcTaBuTeNeil) OT HECAHKIMOHUPOBAHHOTO I0CTYMIa,
HENPaBOMEPHOT'O MX UCIIONb30BAHMUS UIIA YTPATHI.

1.2. Hacrosmee Ilonoxenue pa3paboTaHO Ha OCHOBAHHHM CTAaThH 24
Koncturyuuu Poccuiickoii @ezepaly, CT. 85-90 Tpynosoro Koznexca Poccuniickoii
depepaunu, Kozaekca 00 aJMMHHUCTPATHUBHBIX TPaBOHAPYIICHHUAX PO,
I'paxxpanckoro Kozekca P®, Yronosuoro Konekca PO, a Takxe denepanbHEIMUA
sakoHamu oT 27.07.2006 Ne 149-03 «O6 wuHpopMmauuH, uH(bOpMaTH3aLIKH,
MH(OPMALHOHHBIX TEXHOJIOTHAX U O 3aIlUTe ur(OpManmm», oT 27 mons 2006 roxa
No 152-@3 «O mepcoOHANbHBIX JaHHBIX» W MHBIX HOPMATHBHO-TIPABOBBIX aKTOB,
NEHCTBYIOLIMX HA TEPPUTOPHH Poccuiickoit denepaiuu.

1.3. TlepcoHanbpHble [aHHBIC OTHOCATCS K KaTCropvh KOH(pHAEHIIUATBHOM
uHbopMauu. PexxuM KoHOUIEHIIMATEHOCTH [IEPCOHANBHBIX JIAHHBIX CHMMAeTCs B
ciydasx 00e3TMYMBaHKs UM MO UCTEUCHUH 75 ner cpoka XpaHeHHsl, ECIIH MHOE HE
omnpeaeseHo 3aKOHOM.

1.4. Hacrosimee TTonoxeHue yTBepXAaeTcss 1 BBOAUTCS B JIGHCTBUE NPUKa3OM
mupekropa 1llkombl ¥ sBAsETCs 00sA3aTeNbHBIM A MCIOTHEHNA BCEMH
paboTHUKaMH, HMMEIOMKMMH JOCTYNl K MEepCOHANbHBIM JIAHHLIM COTpPYAHHUKOB,
oGyuatomuxcs 1IIKoNEl ¥ UX popUTencH (3aKOHHBIX MpeJCTaBUTENEH) Janee Mo
TEKCTY POAUTEIIEH.

IL. IOHSITUE 1 COCTAB IIEPCOHAJIbHBIX IAHHBIX.

2.1. [epcoHanbHble faHHbIe pabOTHHKA - mo6as uHGOpMaI|s, OTHOCSAIIASACSA
K ONpele]eHHOMY WM OIpe/eNsieMOMy Ha OCHOBAaHHH Takoi HH(pOpMaLHH
pu3uyecKkoMy JIULLY.




2.2. TlepcoHanbHble NaHHblE pabOTHHKA - uadopmanus, HeoOXxoauMas
paGOTO/ATENO B CBA3M C TPYJOBBIMH OTHOLICHASIMH M Kacaiolaics KOHKPETHOTO

paboTHHKa.

2.2. K mepcoHanbHBIM [JaHHBIM PaOOTHHKA, TOJy4aeMbIM paborojareneM U
Mo[IeXalMM XpaHeHHio y pabortonarens B INOpsAJKe, MNPEAYCMOTPEHHOM
JeHCTBYIOIMM 3aKOHOJATeIbCTBOM H HacTosmM IlonoxkeHueM, OTHOCATCSA
cleyIolIMe CBEIEHHU, CONIepKaIecs B IMYHBIX fenax pabOTHUKOB:

- aHKeTHbIe W GuorpadudecKue NAHHBIE, 3alOJHEHHbIC DPAOOTHHKOM IPH
TOCTYILUIEHHH Ha paGoTy MIHM B Ipolecce paboTel (B TOM ducIe - aBToOuorpadus,
CBELEHHS O CeMelHOM MOJNOXKeHMH pabOTHHKaA, repemMeHe (QaMHIMK, HAIMIMH
neTel U WKIMBEHLEB);

- TacTIOpTHBIE AaHHbIe PabOTHHKA;
- UHH;

- KOmHMsi CTPAaxOBOrO CBUJETENLCTBA IOCYIAPCTBEHHOrO MEHCHOHHOTO
CTpaxoBaHus,

. xonus JOKYMeHTa 00 O0Opa3oBaHMM, KBAIU(HUKALMH HIM HATHIAA
CIenHabHBIX 3HAHUH (P MOCTYIUIEHHH Ha paboTy, TpeOyIOIIyio CrelualbHbIX
3HAHUI WK CTIeNUATBHOM TIOTOTOBKH);

- npodeccusi, CelMalbHOCTh;

- CBEJIEHHs O TPYAOBOM M OOILEM CTaXe;

- CBEJIEHHsI O COCTABE CEMBH;

- JIOKYMEHTBI O BO3pAcTe MaJOJIeTHHX JieTell 1 MecTe UX 00yUeHHs;

- JOKYMEHThl O COCTOSHMHM 3[0pOBbs [e€Teil M JpyruX PONCTBCHHHKOB
(BKJTIOYAs CIPaBKH 00 MHBAIMAHOCTH, O HAJTMIUH XPOHUYECKHUX 3a00JIeBaHU );

- JIOKyMEHTbl O COCTOSHHM 3/0pOBbs (CBeAeHHs 00 WHBAIMIHOCTH, O
GepeMEeHHOCTH H T.I1.);

- MHbIe JOKYMEHTBI, KOTOpBIE C y4eToM crieuuKn paboThl U B COOTBETCTBHH
¢ 3akoHozaTenbcTBOM Poccuiickoil ®enepauun NOKHBI OBITH TPEAbABIECHBI
pabOTHUKOM TIpH 3aK/IIOYEHHH TPYHOBOIO J0roBOpa WM B IIEPHOL €ro JNeUCTBHS
(BKIIOYAs MENMIMHCKHE 3aKIIOYCHHUs, TPEAbABIIEMBIC paGOTHUKOM  IpH
[IPOXOX/IEHUH 0053aTelbHBIX MPEIBAPUTENIBHBIX H MEPHOINIECKHX MEHIMHCKHIX
OCMOTpOB);

- CBEIEHHA O BOMHCKOM YYETE,

- cBeZleHHs O 3apabOTHOM MiiaTe COTPYAHUKA;




- CBEJICHUS O BBIIJIATaX Pa3InYHOro XapaKTepa;

- CBEJICHUS O COLIMANIBHBIX JIBIOTAX;

- 3aHUMaeMasi JOJKHOCTE;

- HaJT9Ue CyJAHMOCTEH;

- aJipec MecTa KHUTEeIbCTBA,;

- IOMAIHH# TeeoH;

- MeCTO pabOTHI MM y4eObl YIEHOB CEMbH U POJCTBEHHUKOB;

- XapaKTep B3aUMOOTHOILEHUH B CEMbE;

- coJiepKaHue TPYJOBOTO JJOTOBOPa;

- COCTaB JIeKJIapupyeMbIX CBEJCHUH O HATMYHUH MaTepHaIbHBIX IEHHOCTENH;
- coJiepyKaHue AeKIapaliy, IoJaBaeMoi B HAJIOTOBYIO HHCIIEKIIHIO;
- IOJUIMHHHUKY U KOIIMH IIPUKA30B I10 JUYHOMY COCTaBY;

- TMYHBIE JIeIa U TPYJOBble KHUKKH COTPYAHUKOB,;

- JIOKyMEHTBl O TPOXOXKICHUH pabOTHUKOM aTTEeCTAllMM, IOBBILIEHHUS
KBaJM(UKALMK, COJEp)KAlMe MaTepualbl IO IOBBIIIEHUIO KBATH(QHUKALUH H
NepernoAroTOBKe COTPYHHKOB, CIIy)KeOHBIM pacciieI0BaHUsM;

- KOIIMM OTYETOB, HAIPABJIIEMbIE B OPraHbl CTATUCTUKH;
- 3asBJICHUs1, OOBSCHUTENbHBIE U CIIy)kKeOHbIe 3alUCKU pabOTHHUKA,;
- TU4Has KapTo4ka 1o ¢opme T-2;

- KONHWHM TIPUKa30B O I[pHUeMe, IepeBOJax, YBOJIbHEHHUH, IIOBBIILIEHUH
3apabOTHOM MIaThl, IPEMUPOBAHUH, TIOOIIPEHUSIX U B3BICKAHHSIX;

- HUHBIE JIOKYMEHTBI, COJEp)Kallhe CBeAeHHS O pabOTHHKE, HaXOXXIeHHE
KOTOpPBIX B JIMMHOM Jeje paboTHHKa HeoOXOOMMO [UIS IJOKYMEHTAJIBHOI'O
odopMieHHs] TPYJOBBIX IPABOOTHOIIEHHH ¢ paGOTHUKOM (BKJIOYasi MPUTOBOPHI
cyJa O 3alpeTe 3aHUMAThCcsl MeAaroru4eckoi MesTeIbHOCTBIO WM 3aHHMATh
PYKOBOZSIIHE JOIKHOCTH).

2.3. IlepconanbHble naHHBIE OOydaromUXcsi - WHpOpMaLusa, HeoOXOoauMas
00pa30BaTeIbHOMY YUPEXICHUIO B CBS3U C OTHOUIEHUSIMU, BO3HUKAIOILIUMHU MEKLY
oOyyaromiuMcsl, €ro  pOAWTeNsIMM  (3aKOHHBIMH  NPEACTABUTENSIMH) |
00pa3oBaTeNbHBIM YUPEIKICHUEM.

24. K  nepcoHalbHBIM  JaHHBIM  OOYYalOUIMXCS,  IOJyYaeMbIM
00pa3oBaTeIbHBIM YUYPEXKICHUEM U MOJUIEKAIIUM XPAaHEHHIO B 00pa30BaTeIbHOM
YUYPEXJIEHUU B MOPAIKE, IPEAYCMOTPEHHOM JICHCTBYIOLIUM 3aKOHOIATENIECTBOM U




HacTosIMM IloJIo)KeHHWeM, OTHOCATCS ClIeAyIOLIHe CBEOEHHs, COJIep)Kalluecs B
JIMYHBIX JieNlax o0ydJarolmuxcs:

- JIOKyMEHTBI, yAOCTOBEPSIOIIHE TUYHOCTh 06yHarouerocs (CBUAETENBCTBO O
POKIEHHH ¥/UITH NAcIopT);

- aHKeTHBIe U OuorpaduyuecKue JaHHBIE;

- IOKyMEHTHI O COCTaBE CEMbH;

- CBEJICHHUS O COLMAJIbHBIX JIbIOTaX;

- IOKYMEHTBI O MeCTe IIPOKMBaHHUS;

- IOMaIIHui TenedoH;

- MecTO paboTHI WK y4eOBbl WIEHOB CEMbH M POJCTBEHHHUKOB;
- XapakTep B3aUMOOTHOLIEHHH B CEMbE;

- JOKYMEHTBI O MOJly4eHHH 00pa3oBaHus, HEOOXOAUMOTO /Jisl OCTYIUICHHUS B
COOTBETCTBYIOIIMH Ki1acc (JIMYHOE [eN0, CIpaBKa ¢ MpebIAyLIero MecTa y4edsl u
T.IL);

- MacmopTHBE  JaHHblE  pOAWTeNed  (3aKOHHBIX  Ipe[CTaBUTelIeH)
oOy4arouerocs;

- IOKYMEHTBI O COCTOSIHHH 3/J0pOBb (CBe/IeHHs 00 MHBAIMIHOCTH, O HAIIUYHH
XpOHHYECKMX 3a00NleBaHHH, MEIMIMHCKOE 3aKiioueHre 00  OTCYTCTBHH
POTHMBOINOKA3aHHUH 111 00y4eHHs B 00pa30BaTe/IbHOM yYPEeKIEHHH KOHKPETHOIO
BUAAa M THUIA, O BO3MOXHOCTH H3Y4YEHHUS IPEAMETOB, MPEICTABIAIOLIMX
MOBBIIEHHYIO OMACHOCTH IS 30POBbS U T.IL.);

- JIOKYMEHTBI, TMOATBEp)KAAIOIHe paBa Ha JOMNOJHUTEJbHBIC I'apaHTHH H
KOMIIeHCAL[UH 1o ornpeeNeHHbIM OCHOBaHUSIM, IpelyCMOTPEHHBIM
3aKOHOJATEbCTBOM (POAUTE-HHBAIN/ABI, HEIONHAs CeMbsi, peOEHOK-CHpOTa U
T.IL);

2.5. JlaHHBIE JOKYMEHTHI SBJISIOTCS KOHQUACHIUAIBHBIMH, XOTsI, YYUTBIBAs UX
MacCOBOCTb M eJUHOEe MEeCTO 0OpabOTKH M XpaHEHHs - COOTBETCTBYIOLIMM IpUd
OrpaHMYeHHs Ha HUX HE CTABUTCH.

IIIl. OGPABOTKA INEPCOHAJIbHBIX JIAHHBbIX.

3.1. O6paGoTka IIepCOHANBHBIX NAHHBIX - JelcTBus (omepauuu) ¢
MEpCOHAbHBIMKE  JIaHHBIMM, BKIIOYas cOOp, CHCTeMAaTH3alHio, HaKOIUICHHE,
XpaHeHwHe, yTOYHEHHE (oOHOBIEHHE, U3MEHEeHHe), MCIIOJIb30BaHUE,

pacnpocTpaHeHue (B TOM 4YMcie Tiepeiady), obe3nMuMBaHUe, OIOKHpOBaHHE,
YHUUYTOXKEHHE TIePCOHANBHBIX JaHHKIX. PacrpocTpaneHue nepcoHalbHbIX JaHHBIX -
NeHCTBUS, HalpaBJeHHbIE HA Tepefiady NEepCOHAIBHBIX NaHHBIX ONpeNeleHHOMY




Kpyry Jjui (mepeaada IepCOHANBHBIX JAHHBIX) WM Ha O3HaKOMIIGHHE C
MepCOHAIBHBIME  JaHHBIMM HEOTPaHMYEHHOro Kpyra JHI, B TOM 4HCIIe
06HAapOOBaHHE TEPCOHATBHBIX JAHHBIX B CPEACTBAaX MaccoBO# HH{popmanuy,
pasMelieHHe B MH(OPMAIMOHHO-TEIEKOMMYHHKAHOHHBIX ~ CeTAX MM
TpesoCTaBIeHHE JOCTYIA K [IePCOHATBHBIM JaHHBIM KaKUM-JTMOO0 HHBIM CIIOCOOOM.

Mcronp30BaHHe IMEepPCOHANBHBIX JaHHBIX - JedcTBUsA (omepamuu) C
NepCOHAIBHBIMH JTaHHBIMH, COBEpIIAaeMble ONEPATOPOM B LEISIX NPHHATHA
pellleHWii WM COBEpIIEHHs MHBIX [IEHCTBHUH, MOPOXKIAIOUIMX IOPHAWYECKHE
TOCJIEICTBHS B OTHOILEHUH CYOBEKTA EPCOHAIBHBIX JaHHBIX MM APYTHX JIMI TMO0
WHBIM 00pa30oM 3aTparMBalOlIMX IpaBa H CBOOOIBI CyOBEKTa IEepPCOHATBHBIX
JAHHBIX WU APYTHX JIMIL,

O611e10CTyIIHbIE TIEPCOHAIbHBIE JaHHBIE - MEPCOHAJBHBIE JaHHBIE, HOCTYII
HEOTPaHWYEHHOrO Kpyra JIHI[ K KOTOPBIM MNpEAOCTaBleH C corjacus CyObexra
MepcOHANbHBIX JAHHBIX HMJIM Ha KOTOpble B COOTBETCTBHHM C (ejepaibHbIMU
3aKOHAaMH He pacrpocTpaHseTcs TpeboBaHne coOoIeH s KOH(GUIEHIMAaTbHOCTH.

3.2. lllkona ompenenser o0beM, coiepxaHue  0OpabaTbIBaeMbIX
MepCOHANBHBIX ~ JaHHBIX pabOTHUKOB M 00y4aromuxcs, pPyKOBOJCTBYSCH
Konctutyuuein Poccuiickoit ®enepanuu, TpymobiM komaekcoMm Poccuiickoit
denepanuu, 3akoHamu PO.

3.3. B mensax obecredeHus IpaB U cBOOOJ 4YesloBeKa M TI'paXKJaHWHA IpU
00paboTKe IEepCOHATBHBIX JaHHBIX 00s3aHbl COONIOAATHCS CleAyOIIie obmue
TpeOoBaHUS:

3.3.1. O6paboTka MEPCOHATBHBIX [JaHHBIX PAOOTHMKOB OCYIIECTBIIAETCS
UCKITIOYUTENIbHO B IelAx obecmeueHus: COOMIOACHUS 3aKOHOB M MHBIX
HOPMaTUBHBIX TPABOBBIX aKTOB, COAEHCTBHMSA PabOTHMKaM B TPYJOYCTPOKHCTBE,
o6yyeHMH M MPOJBWXEHHM IO CilIyx0Oe, a TaKKe obOecredyeHus JIUYHOH
6e30macHOCTH PabOTHUKOB, COXPAHHOCTH MMYILECTBA, KOHTPOJSA KOJIUYECTBA U
KauecTBa BHINOJIHAEMOM paboThl U obecreyeH s COXPAaHHOCTH UMYIIECTBA.

O6paboTKa MepCOHATBHBIX JAAaHHBIX 00YYarOLIErocs MOXET OCYLIECTBISTHCS
HCKTIOYUTENIbHO B LEeNsX ofecredeHuss COONIOAEHUS 3aKOHOB UM HMHBIX
HOPMATHBHBIX MPABOBBIX aKTOB; COJEHCTBHA oOOydaromumcs B OOydYeHHH,
TPY0YCTpOMCTBe; OOecleueHuss UX JUYHOHM Oe30IacHOCTH; KOHTPOJIS KavyecTBa
00yueHus U oGecredeHns: COXPaHHOCTH UMYIIEeCTBa.

3.3.2. Ilpu omnpexmeneHun ob0beMa U CcojepkaHUs 00pabaThIBAEMBIX
TepCOHANBHBIX JaHHBIX COTPYAHHKOB, OOyYaroLIMXCs, POJAMTENeH (3aKOHHBIX
npejacTaBUTeNiel)  JAMPEKTOp IIKOABI M €ro  TNPEACTABUTENH  JOJDKHBI
pykoBozacTBoBathesi Koncturyumed  Poccuiickoit  ®expepauuu, TpynoBbiM
KozekcoM 1 nHBIME (heliepaIbHBIMU 3aKOHAMH.




3.3.3. Ilosny4eHue mepcoHaNbHBIX JAHHBIX MOXET OCYIIECTBIATECS KaK IyTEM
NpeACTaBICHUsT MX CaMHUM paGOTHUKOM, OOYy4arOIKMCs, POJUTENIEM (3aKOHHBIM
Ipe/ICTaBUTENEeM), TaK ¥ MyTeM MOJIy4eHHS HX U3 HHbIX HCTOYHHKOB.

3.3.4. Bce nepcoHaibHbIe JaHHBIE PaOOTHUKA IPEOCTABIAIOTCS pabOTHUKOM,
3a MCKTIOYEHHeM CiydaeB, TpPeLyCMOTPEHHBIX (enepaibHbiM 3aKkoHOM. Eciu
NMepcoHalbHbIE JaHHble PabOTHUKA BO3MOXHO TMOJYYUTH TOJBKO Yy TpeTben
CTOpOHBI, TO paboTozarenb 00s3aH 3apaHee yBEIOMHTbH 06 3TOM paboTHUKA U
MOJIYHTh €r0 MMCbMEHHoe coryacue. Pabotonarens N0DKeH COOOIIUTH PAOOTHUKY
0 LeJSX, MPEANoJaraeMbiX MCTOYHMKAX M CrOco0ax INoNydyeHHs MepCOHABHBIX
JaHHBIX, a TAKXKe O XapakTepe MOAJIEeKAIMX MMOJyIEeHHIO NePCOHAIBHBIX NaHHBIX H
[IOC/IEICTBUSX OTKa3a pabOTHUKA JaTh NIMCbMEHHOE COTIacue Ha UX MOlydeHUe.

3.3.5. Bce mepcoHaNnbHbIE IaHHBIE HECOBEPIIEHHOJNETHETO 00y4aromerocs B
Bo3pacTe 110 14 sieT (MaJIoJIeTHEr0) NpeJoCTaBIAI0TCSA €10 POIUTEIAMH (3aKOHHBIMH
npejcTaBuTessiMi). Eciu  mepcoHanbHbIE  JaHHbBIE o0ydaromierocss BO3MOXKHO
TOJIY4HMTh TOJBKO y TPEThel CTOPOHBI, TO POAUTENH (3aKOHHbIE TpeICTaBUTEIIH )
06y4arOIIerocs JOJDKHBI OBITh YBEIOMIIEHBI 00 9TOM 3apaHee. OT HMX JIOJDKHO OBITH
MOJTy4eHO MUCbMEHHOE COTJIache Ha [OJTy4eHHe NepCOHATBHBIX IaHHBIX OT TpeThel
cropoHsl. Ponutenu (3aKOHHBIE MpPENCTABUTENH) oOyuarolierocsi JODKHBI OBITh
NpouH(pOPMUPOBAHEl O IeNAX, INpeArnonaraeMbeX HCTOYHHKAX H criocobax
[10JTy4eHHs IEPCOHANBHBIX IJAHHBIX, & TAKXKE O XapaKTepe MOIeKAIIHX MOy CHHIO
IepPCOHABHBIX JaHHBIX U IIOCJIEICTBUAX OTKA3a [aTh NMCbMEHHOE COTIACHe Ha X
TOJTy4€eHue.

3.3.6. IlepcoHalbHble JaHHbIE HECOBEPIIEHHOJETHEro O00y4Yalomerocs B
BO3pacTe cTapiue 14 JeT npeoCcTaB/sIOTC CAaMUM 00Y4arOIIMMCs ¢ HCbMEHHOTO
COIIACHS CBOMX 3aKOHHBIX IpeJCTaBHTElIell - PORHMTENeH, YCHIHOBHTENeH WIH
MIOTIEYUTEIS.

Eciu nepcoHalbHble JaHHble 00y4arolerocsi BO3MOXHO TOJYy4UTh TOJIBKO Yy
TpeThell CTOPOHBI, TO 06YJaoIKHics, TOJDKEH OBITh YBEJIOMIIEH 00 3TOM 3apaHee.

Or Hero W ero pojauTeneil (3aKOHHBIX IIPENCTaBMTENEH) IOKHO OBITH
T0JTy4eHO NIMCHMEHHOE COTIacke Ha MOJIy4eHHe NePCOHABHBIX TAHHBIX OT TpeTben
cTopoHbl. O6y4aloLMiics U ero poauTenH (3aKOHHBIE NpeACTaBUTENH) JOJKHBI
6BITH MPOMH(POPMUPOBAHBI O LEJIAX, MPEAINONAraeMbIX MCTOYHHKAX H cnocobax
MONyYeHHs IEPCOHANBHBIX IAHHBIX, & TAK)XKE O XapaKTepe MOUIeKALIUX MOy ICHHIO
NepcoHalbHBIX JaHHBIX M TOC/IENCTBUSX OTKa3a, 1aTh MMCbMEHHOE COTIACHE Ha X
MOJIyYEHHUE.

3.3.7. lllkona He MMeeT mpaBa Moiy4aTb U 0OpabaThIBaTh MEPCOHAIbHbIE
naHHble PaboTHUKA, 00YYaloWEerocs O ero MOJMTHIECKHX, PEIUITHO3HBIX 1 HHBIX
yOex/IeHusX M YacTHOH Jku3HM 0e3 IHCbMEHHOTO COIJacHs paboTHHKa,
obyuatomerocs. B ciydasx, HeNocpeACTBEHHO CBA3aHHBIX C BONPOCaMHU TPY/OBBIX




OTHOIIEHWH JaHHBIE O YacTHOM >ku3HM paboTHuKa (uHGbOpMalHs O
KU3HENEATENHHOCTH B ciepe CeMeiHbIX OBITOBBIX, TUIHBIX OTHOIIECHHIH) MOTYT
6BITH TOMydeHsl W oOpaboTaHbl paborojareieM TOIBKO C €ro IHUCbMEHHOTO
COrjlacHsl.

3.3.8. Illkona He MMeeT MpaBa MOJy4aTh M 00padaTeIBaTh MMEPCOHAIBHBIC
JaHHBle pabOTHHKA, OOydYaloWerocs O €ro WIEHCTBE B  OOIIECTBEHHBIX
00beqMHEHHUSIX WIN €ro MpodCO3HOM AeITeNbHOCTH, 32 HCKIIOUEHHEM Clly4aecs,
MpeIyCMOTPEHHBIX (peepabHbIM 3aKOHOM.

3.3.9. Illkona BHpaBe OCYLIECTBISATH cOOp, Mepeaady, YHHUTOXKEHHME,
XpaHeHHe, UCTIO0Nb30BaHie HHPOPMALMK O MOIMTHYECKHX, PEIMIHO3HBIX, IPYTHX
yOeskeHHsX W YaCTHOM JKM3HM, a Takxke HH(OOpMaIuH, Hapyliarouled TanHy
NepenucKy, TeleOHHBIX [eperoBOpoB, IOYTOBBIX, TenerpaHbIX M HHBIX
COOOLIeHU:

- pabOTHMKA TOJBKO C €ro MHUCBMEHHOrO COIJIaCHsl HJIM Ha OCHOBaHHH
Cy1e0OHOr0 pelIeHUS.

- 06y4aroIIerocs TONBKO C ero IMHChMEHHOTO COriacks (COrIacus poxuTeNet
(3aKOHHBIX npecTaBUTeNeH ) MaJioJIETHETO HECOBEpLUEHHOJIETHETO
06y4aromIerocst) M Ha OCHOBAHUM Cy/€OHOTO peIIeHHs.

1V. XPAHEHUE ¥ MCIIOJIb30BAHUE ITEPCOHAJIBHBIX
JAHHBIX.

4.1. TlepcoHanbHble JaHHBIe PaGOTHUKOB M 00y4atouuxcst [HIKobl XpaHaTes
Ha OGYMa@XHBIX ¥ SJIEKTPOHHBIX HOCHTENSAX, Ha IEPCOHANbHBIX KOMIIBIOTEpAX,
MMEIOIMX 3allMIIEeHHbIA JOCTYNl MO JIOKaJbHOH ceTH ¥ (WIH) B CIELHAIBHO
npeHa3HaYe€HHBIX [UIS 9TOrO MOMEIICHUAX.

42. B mpouecce XpaHeHHs [EPCOHANbHBIX JaHHBIX pAaOOTHHKOB M
o6yuaromuxcsi [IIKoIbI HOMKHEI 00eCIeYnBaThCS !

- TpeGoBaHHMs HOPMATHBHBIX JIOKYMEHTOB, YyCTaHABIMBAIOLIMX [pPAaBHIA
XpaHeHHs KOHMHICHIHABHBIX CBEICHUH];

- COXPaHHOCTh HMEIOINUXCS JaHHBIX, OrpaHHYeHHE [0CTyna K HHM, B
COOTBETCTBHH C 3aKOHOjaTelbcTBOM Poccuiickod @enepanud ¥ HACTOALIMM
ITonoxeHueM;

- KOHTPOJIb 32 JOCTOBEPHOCTBIO M [OJIHOTOM MEPCOHAJIBHBIX HNaHHBIX, HMX
peryisipHoe OOHOBIIEHHE U BHECEHHE 110 MEpe HE00XO0IUMOCTH COOTBETCTBYIOIIUX
U3MEHEHUH.

4.3. JIoCTyTl K IIepCOHAIBHBIM JaHHBIM paGOTHHKOB U oOydaromuxcst [Hkomsr
HUMEIOT:




- TUPEKTOP;

- UHble pabOTHUKH, ONpesesieMble IPUKA30M JIUPEKTOpa LIKOJIbI B Ipeienax
CBOEM KOMIIETEHIIUM.

4.4, Tlomumo nun, yka3aHHbIX B 1. 4.3. Hactosimero IlonoxeHus, mpaBo
JOCTyIa K MEePCOHAIbHBIM JJaHHBIM PaOOTHUKOB U O0y4YaIOIIUXCS UMEIOT TOJIBKO
JIMIA, YIIOJITHOMOYEHHBIE JIEHCTBYIOMUM 3aKOHOAATEIECTBOM.

4.5. HHH&, HMEKOIIHUE JOCTYII K II€PCOHAJIBHBIM JaHHBIM 00s3aHbI
HCIIOJIb30BAaTh ITEPCOHAJIBHBIC NaHHBIC paGOTHHKOB H oﬁyqa}omuxcsl JIHIIb B LEJAX,
JJI KOTOPBIX OHH OBLTH Npe€aoCTaBJICHEI.

4.6. IlepconaibHble HaHHBIE HE MOTYT OBITh HCIIOJIB30BaHBl B LEJSAX
MPUYUHEHUS] UMYIIECTBEHHOTO M MOpAJbHOTO Bpefa Ipa)<JaHaM, 3aTpyIaHEHHUs
pean3ayu npas U cBobo rpaxkaal Poccuiickoit denepauuu. OrpanuyeHue rnpas
rpaxxaad Poccutickoit @enepanuu Ha OCHOBE UCIIONIb30BaHUs HH(OpMauu 00 Ux
COLIMAJIBHOM MPOUCXO0XKAECHUH, O pACOBOM, HALIMOHAIILHOM, A3bIKOBOU, PEJIUTHO3HOMN
¥ TMapTUHHOW TNPUHAJJIEKHOCTH 3alpelleH0 M KapaeTcsi B COOTBETCTBUH C
3aKOHO/1aTeIbCTBOM.

4.7. OTBeTCTBEHHBIMU 32 OpraHM3aLUI0 U OCYLIECTBIEHHE XpaHEHUs
MepPCOHAIBHBIX AaHHBIX paboTHUKOB U oOydarommxcs Illkoner sBnsercs
Ha3HAYeHHBIA MPUKA30M JUPEKTOpa MeJarorudeckuil paboTHHK.

4.8. TlepconanbHble NaHHBIE PAOOTHHKA OTPAXKAIOTCS B JIMYHOM KapTOuke
pabotHuka (popma T-2), KoTOpas 3amoiHAETCS IOCIEe HM3JaHUS MpHKa3a O ero
npuemMe Ha pabory. JIuuHble KapTO4Yk¥ pabOTHHUKOB XpaHSTCS B CIENUAIBHO
000pyIOBaHHBIX ceii(ax B al(aBUTHOM MOPSIKE.

4.9. IlepcoHanbHble JaHHBIE 00Y4YarOLIErocs OTPaXKaloTCs B €ro JIMYHOM JIeIe,
KOTOPBIH 3aI0THSAETCS 1ocie H3JaHus prKasa o ero 3agucinenuu B [lkomy.

4.10. XpaHeHHe INEPCOHAJIIBHBIX OaHHBIX OOJDKHO INMPOHUCXOIWUTH B ITOPANKE,
HCKIIIOYAKMIIEM HX YTpaTy HIIHM HX HENMPAaBOMEPHOC HUCIIOJIE30BaAHHUE.

4.11. Bce Mepsl KOHPUASHIHATBLHOCTU NpU cOope, 00paboTKe U XpaHEHUU
MEePCOHANBHBIX JAHHBIX PpAacCHpOCTPAHSIOTCS Kak Ha OyMakHbple, TaKk U Ha
9JIEKTPOHHBIE (aBTOMATU3UPOBAHHbBIE) HOCUTENU HHGOPMALIUH.

V. HEPEJJAYA ITEPCOHAJIBHBIX JIAHHBIX.

5.1. Ilpu nepenaye nepcOHaNbHBIX JAaHHBIX PabOTHUKOB M OOy4YaroIIUXCs
[11konbl ApyruM ropuaudeckuM U pusndeckum aunam IIkonsr nomkHo cobaronate

clieyrolye TpeOoBaHHSA:

5.1.1. IlepconanbHble JaHHBIE paboTHHKA (0Oyd4aromierocs) He MOTYT OBITh
COOOLIeHBl TpeThed CcTopoHe ©e3 MHCBMEHHOro corjacusi pabOoTHHKA,




oOyuaroierocs, poauTenei (3aKOHHBIX IpeAcTaBUTeNel) HeCOBEepLIEHHOIETHEro
ofyuyaromerocsi, 3a HWCKIIOUYEHHEM CIy4yaeB, KOIjJla 53TO HeoOXOIuMo st
IpeaynpekIeHHs yIpo3bl )KU3HH U 37I0pOBBIO paboTHHKA (00ydJaroierocs), a Takxe
B Cllyyasix, yCTAaHOBJIEHHBIX (e/iepaibHbBIM 3aKOHOM.

5.1.2. Jluma, mnDonyvaouMe  IepcoHalbHble  JIaHHBlE  pabOTHHUKA
(obyuaromerocst) JOJDKHBI MPEAYIIPEXIATECA O TOM, YTO 3TH JaHHBIE MOTYT OBIThH
UCIOJIB30BaHbl JIMIIb B LENSX, AN KOTOPBIX OHU coobuieHsl. Illkoma momkna
TpeGoBaTh OT ATUX JIUL] OATBEPKIAEHHUS TOTO, YTO ITO MpaBUIIO cobioneHo. JIuna,
MoJyyarolie MepCcoHaNbHbIe JaHHble pabOTHHKA, 00s3aHBI COOJIIOJATH PEKUM
KOH(UIEeHIIMANbHOCTU. JlaHHOe TMOJIO)KeHHWe He paclpoCcTpaHseTcs Ha oOMeH
[NepCOHAIbHBIMU ~ JAHHBIMM  pabOTHUKOB B  TMOpPSAKE, YCTaHOBJIEHHOM
dbenepanbHBIMU 3aKOHAMH.

5.1.3. Pa3pemaTs IOCTyn K IEepPCOHANBHBIM [aHHBIM, TOJBKO CIEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, omnpeieleHHbIM B M. 4.3. Hactosimero [lomosxeHws,
IPUKA30M IO ILIKOJIE, IPH 3TOM yKa3aHHBIE JIMLA JTOJDKHBI HMETh MPaBo MOIy4aTh
TOJIBKO T€ TEepPCOHAJIbHbIE HaHHbIE, KOTOpble HEOOXOAMMBI Ui BBIMOJHEHHUS
KOHKPETHBIX (PYHKILIHIH;

5.1.4. IlepenaBaTh mepCcOHAJIbHBIE AaHHBIE pPAaOOTHUKA IIPENCTABUTEISM
paOOTHUKOB B MOpsiiKe, ycTaHOBIeHHOM TpynoBbiM KonekcoM, U orpaHu4YMBaTh
3Ty UH(OPMALUIO TOIBKO TEMHU MEPCOHAIBHBIMH JAaHHBIMU pabOTHHUKA, KOTOpPbIE
HeoOXOIMMBI JIs1 BHIOJHEHUsI YKa3aHHBIMU IIPEICTAaBUTENSIMU UX QyHKIIHIA.

5.1.5. Ilpu nepenaue mepcoHaNbHBIX JAHHBIX pabOTHHKA MOTpeOHUTENIM 3a
npeaesbl OpraHu3aluu paboToaaTenb He JA0JKEeH COOOLIaTh 3TH AaHHbIE TPEThew
CTOpOHe 0e3 MUCBMEHHOTr0 coriacus paboTHHKA, 3a UCKIIIOUEHHEM CIIy4aeB, Koraa
9TO HEOOXOJUMO B LEJISIX MpeayNpexAeHUs yrpo3bl dKU3HU U 3OPOBBIO pabOTHUKA
WM B CJIy4asiX, yCTAaHOBJIEHHBIX (heepabHBIM 3aKOHOM.

5.2. Ilepenaya mnepcoHalbHBIX JaHHBIX paboTHHUKA (0Oydaromierocs) ero
NPEeCTaBUTENSIM MOXeT OBITh OCYIIEeCTBJIEHAa B YCTAHOBIEHHOM JeHCTBYIOLIUM
3aKOHOAATEJIBCTBOM IMOPSIIKE TOJIBKO B TOM OOBeMe, KOTOPBIA HEeOOXOMuM ISt
BBINIOJIHEHHSI YKAa3aHHBIMU MPEICTaBUTENSIMU UX QYHKIIHHA.

5.3. He nomyckaercs oTBeyaTh Ha BOIIPOCHI, CBs3aHHBIE C TepeAayeit
nepcoHaabHOM HHGOpMaLUK 1O TenedoHy UiIH dakcy.

VI. IPABA PABOTHHUKOB, OBYYAIOLIIUXCS HA
OBECIHHEYEHMUE 3AHIUTHI IEPCOHAJIBHBIX /IAHHBIX.

6.1. B nensix obecnieyeHus 3allUThl MEPCOHAIBHBIX JAHHBIX, XPAHALIUXCS B
[lIxone, paboTHUKH, OOy4JaroLKMecs, pOAUTENH (3aKOHHBIE MTPEACTABUTENIH) UMEIOT
paBo:




6.1.1. ITosyyaTh NOJHYIO MH(POPMAIIMIO O CBOMX MEPCOHANBHBIX AAHHBIX U UX
obpabortke.

6.1.2. CBoboHOro GecriIaTHOro JOCTyNna K CBOMM II€PCOHAJIBHEIM JaHHBIM,
BKJIIOUas MPaBO Ha [OJy4eHUE KOUH JIF00O0M 3amucH, CoiepKallieil IepcoHabHbIe
JlaHHBIE PaOOTHHKA, 32 HCKIIFOYEHHEM CITyYaeB, PeyCMOTPEHHBIX (peiepallbHbIMU
3akoHaMmH. IloslydeHne yka3aHHOW MHGOpPMALMKM O CBOMX IIEPCOHANBHBIX JaHHBIX
BO3MOXKHO TIpH JIMYHOM OOpaleHrd paboTHHKA, 00y4Yarollerocs ero pojaurelen
(3aKOHHBIX TpeCTaBUTeNel) - K TUPEKTOpY, OTBETCTBEHHOMY 32 OPraHM3aliio U
OCYILIECTBIIEHHE XPAHEHHUS NEPCOHANBHBIX IAHHBIX Pa0OTHHUKOB.

6.1.3. TpeGoBaThk 06 UCKITIOUEHHH UM HCTIPABJICHUH HEBEPHBIX HJIH HEMOJHbIX
MepCOHANBHBIX JAHHBIX, a TaKXkKe JaHHBIX, O00pabOTaHHBIX C HapylIeHHEM
TpeGoBaHMi AEeMCTBYIOIIEro 3aKOHOAATENLCTBA. YKa3aHHOe TpeOOBaHUE NODKHO
OBITH O(QOPMIIEHO THCHMEHHBIM 3asBJICHMEM PaOOTHMKAa HA UMs PYKOBOAHUTEs
IIxombl.

6.1.4. Tlpu otkaze pykoBoauTens IlIKonbl MCKIIOYATH WM HCTIPABUTH
nepcoHasbHbIe JaHHbIe paGOTHUKA pabOTHUK, 00yJarOLMiCs, poAUTEINb (3aKOHHBIH
Mpe/ICTABUTENL HECOBEPIIEHHOJIETHEr0 00y4arolerocs) UMeeT MpaBo 3asBUTh B
nuchMeHHOM BHje pykoBoguremo Illkonsl ©0 CcBOeM  Hecorjnacuu, ¢
COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKoro Hecorjacus. IlepcoHanbHbIe TaHHbBIC
OLIEHOYHOrO Xapakrepa pabOTHHK, OOydaromuics, poauTenb (3aKOHHBIH
Ipe/ICTaBUTENb) HECOBEPIIEHHONETHEr0 00y4aroerocsi MMeeT MpaBo JOMOJIHHUTE
3asiBJIEHUEM, BBIPAXKAIOLUM €ro COOCTBEHHYIO TOUKY 3PEHHS.

6.1.5. TpeGoBath 06 u3Bewennn LIIKoNBI BCeX JIML, KOTOPBIM paHee ObLIA
CoOOLICHB HEBepHble WM HENOJHblE IEepPCOHAbHBIE JaHHblE pabOTHHKA,
obyuaromierocst (BOCIUTaHHUKA) 000 BCeX NMPOM3BENEHHBIX B HUX HUCKIIFOYCHHSX,
MCTIPaBJICHUSX U JOTIOTHEHMSX.

6.1.6. O6xanoBath B cyae Jo0Oble HeNpaBOMEpHbIE NEWCTBHS WM
oe3neticteus IlIkomns! mpu 06paboTke U 3alHUTe €10 MEPCOHATBHBIX JaHHbIX.

6.2. PaborHuk npu mpuéMe Ha pabOTy JOMKHBI OBITH O3HAKOMIIEH IOJ
pacmucKy ¢ JaHHBIM IIOJIOXEHHEM, YCTaHABIMBAIONIMM TOPSOK 00paboTKH
TepcoHaNnbHBIX JAHHBIX, a TAKXKE O PaBax M 00A3aHHOCTAX B 3TO! 00IaCTH.

VIL OBSI3AHHOCTH CYBBEKTA ITEPCOHAJBHBIX IAHHBIX
10 OBECHEYEHMIO JOCTOBEPHOCTH EI'O TEPCOHAJIBHBIX
JTAHHBIX.

7.1. B uensix obecreueHust JOCTOBEPHOCTH NIEPCOHATBHBIX JaHHBIX PaOOTHHKH

00s13aHBI:




7.1.1. Tlpu npueme Ha paborty B lllkomy mpeacTaBisTh YHOJIHOMOYEHHBIM
paGoTHHUKaM 00pa30BATENLHOIO YUYpeXIEeHUs NOCTOBEpHbIE CBEJCHUS O cebe B
nopsiake W o0beMme, MPelyCMOTPEHHOM 3aKOHOJaTelbcTBOM  Poccuiickoii
Denepalivu.

7.1.2. B cnydae W3MeHEHHUsl MMEPCOHAIBHBIX AAHHBIX paboTHHUKA: (paMumus,
¥Ms, OTYECTBO, aApeC MeCTa >KUTEJIbCTBA, MACIOPTHbIE JaHHbIe, CBeAEHUs 00
00pa30BaHMH, COCTOSSHUM 3/10pOBbsS (BCIIEJICTBHE BBISBICHHUS B COOTBETCTBHH C
MEIUIMHCKUM 3aKJIIOYEeHHEM MPOTUBOIOKA3aHUH ISl BBINOJIHEHUS PaOOTHUKOM
€ro JIOJDKHOCTHBIX, TPY/IOBBIX O0SI3aHHOCTEH M T.I1.) COOOLIATE 00 3TOM B TEYEHHE
5 pabouux aHe| ¢ naThl X U3MEHEHUH.

7.2. B uensx obecriedeHHsi JOCTOBEPHOCTHM MEPCOHANBHBIX JAaHHBIX
oOyuaromecss (pOOUTENH, 3aKOHHBIE IIPEICTABUTENIM HECOBEpIIEHHOJIETHUX
o0yuaronmxcs) 00s3aHbI:

7.2.1. Ilpu npueme B Illkoiy npencTaBiasiTh YINOJIHOMOYEHHBIM pabOTHUKAM
IIIxonel OCTOBEpPHBIE CBEIEHUS O cebe (CBOMX HECOBEPILEHHOJIETHUX JETSX).

7.2.2. B ciny4dae U3MEeHEHHUsI CBEIEHUM, COCTABIISIOIIMX [TIEPCOHANILHEIE JaHHbIE
HeCOBepIlIeHHOJIeTHero obyyaroiierocs: crapuie 14 yer, oH o0s3aH B TeyeHue 10
IHEeH COOOIIMTH 00 3TOM YIOJTHOMOYEHHOMY paboTHUKY I1IkombI.

7.2.3. B ciyyae u3aMeHEeHUs CBEICHUM, COCTABIISIOILUX [TIEPCOHAIbHBIE JaHHbIE
oOyuarolerocs, poauTeNu (3aKOHHbIE IPENCTABUTENIM) HECOBEPLIEHHOJIETHErO
obyuaromierocss B Bozpacte 10 14 yer o06s3aHbl B Te4eHHe Mecsla COOOIIUTh 00
3TOM YNOJHOMOYeHHOMY paboTHUKY I1Ikombl.

VIII. OTBETCTBEHHOCTD 3A HAPYILIEHUE HACTOALIEI'O
IMNOJIO’KEHMUSI.

8.1. 3a HapyueHue nopsaka oOpabotku (cOopa, XpaHEeHHUs, UCTIONb30BaHMUS,
pacnpocTpaHeHHUs W 3alllUThl) MePCOHANBHBIX JAaHHBIX JOJKHOCTHOE JIMILIO HECeT
aJIMUHUCTPAaTUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C JEHCTBYIOIIUM
3aKOHOJIaTEeJIbCTBOM.

8.2. 3a HapylueHHWe IpaBWJI XPaHEHHUsS M HCIIOIb30BaHUS IE€PCOHAIBHBIX
JIaHHBIX, TIOBJIeKIee 3a co0ol MarepHalbHbIi ymepd paboronarento, pabOTHUK
HECeT MaTepUalbHYl0 OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOLIUM
TPYAOBBIM 3aKOHO/IaTEIbCTBOM.

8.3. MaTtepuanbHbIi yiep0, HaHeCEeHHBIN CyOBEKTY MepPCOHANIBHBIX JaHHBIX 3a
CYET HEHAJUIeXKAIIEro XpaHeHHs M MCIOJIb30BaHUS IE€PCOHAIBHBIX JaHHBIX,
MOJJIEXKUT  BO3MEIEHUIO B  TMOpSAKe, YCTAHOBJIEHHOM  JEHCTBYIOLIMM
3aKOHOAATEbCTBOM.










